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IHE Board Document Change Request
Instructions

This is a template to propose changes to IHE Board documents. 
Details about the IHE Board Document Change Request can be found at http://www.ihe.net/governance/change_request.cfm.
Instructions for using this template:

1) Please replace all the red text below with information related to your request:  (a) Brief Description, (b) Submitter Name/email, (c) Sponsoring Board member, (d) current date, (e) Document effected, (f) Rationale for Change and (g) Proposed Change.  

2) Delete these instructions.  Change all inserted text from red to black.

3) Send the completed form to secretary@ihe.net (ihe board secretary) and include the phrase “IHE Document Change Request” in the header of transmitting email.
Document Change Request information:

	Brief Description:
	Please provide a short description of the request 

	Change Proposal ID:
	IHE-docname-nnn <Assigned by board upon receipt>

	Change Proposal Status:
	Submitted

	Submitter’s Name(s) and e-mail address(es):
	Please provide name and email so we can contact you

	Sponsoring Board Member
	Please provide the name of a Board Member which supports this request, if you know of one.

	Submission Date:
	Current date

	Document affected:
	Please provide the name of the document you are requesting be updated.

	Document Section affected:
	Please provide the exact section of the document to be updated.

	Rationale for Change:

Please include an explanation of why this change is needed.


Formulate the proposed change here as concisely and explicitly as possible, providing specific wording of the change proposed to the document.

When modifying existing text, paste it into this Change Request. DO NOT use MS Word change tracking. Instead, manually format all affected text as bold. Use underline to indicate new text proposed. Use or strikethrough to indicate text you are proposing to be removed. 

Proposed changes should be introduced with “editors instructions” in a “box” such as:

Update Section X.X as follows:
